
 Topic/Research Description 
 

 

 

This “report” allows the instructor to see: 1) how precisely you are defining your topic; 2) where you 
think your project is headed; and 3) whether or not your project appears likely to arrive at its 
destination.  It needs to be as precise as possible about its research angle, the questions to be 
asked/answered, and the research sources that will make answers possible. 

 

1) Statement of topic, direction, approach, etc. = ½ page/approx. 175 words (12 pt. 

Times roman, double-spaced, 1-inch margins). 

 

2) Preliminary bibliography = no magic number or type of sources; enough to prove that 

the project is doable, that adequate planning is being done, and that author knows 

what he/she is doing . . . and needs to do (correct Chicago Manual format; single 

space within entries, double space between entries) 
 

Include secondary and primary sources central to the project. The bibliography should be a list of 
everything that careful and thorough digging (and thinking) have demonstrated must be looked at, 
whether or not it is a critical source.     
 

Bibliographies can be broken into groupings to emphasize research angles and directions, e.g., 
books and articles OR secondary and primary sources OR . . . . 

 
Obviously, do not to include finding aids, such as bibliographies and encyclopedias.  

 
Do not use: 
 

►footnotes or endnotes.       ►first person          ► improper verb tense   
  ► slang/colloquialisms/contractions/abbreviations 
 
Miscellaneous: 
 

 NO cover sheet.   

 Put your name in the top right-hand margin (in header?) and title your proposal 
simply “Topic and Research” (for example).  You can put your TOPIC after that, if 
you wish. 

 Paginate. 
 

On the deadline listed in the course calendar: 
 

Turn in a paper copy (topic paragraph and bibliography) and an electronic copy (as a Word 
document). 
 
            “Subject” heading of e-mail and attachment title: 
 
  Last name “topic” [without quote marks]   e.g., Johnson topic   

 

 
 
NOTE: Late penalty of 5 points per 12 hours or part thereof. 
 
NOTE: Failure to follow the above directions will affect the paper’s grade. 
 
NOTE: Project topics/bibliographies for which students do not have FINAL approval of their topic 
will be penalized at the instructor’s discretion. Approval must be acquired or penalty will increase. 



 
 
 
 
 
 
 


